PENNSYLVANIA WING FINANCE LUPDATE

. |.||Jdt to the 172 (E solidated Finance Authorization) Process




NEW PROCESS FOR DBTAINING SIGNATLRES ON CAPF 172

Oid Process New Process
» [btain physical signatures at in-person » Docudign - What is it?
meetings »  [btain signatures via DocuSign (electronically)
» Reimbursement requests must have matching » Reimbursement requests must be sent through
signatures or an approval email from email DocuSign
isted on [72 | Squadron puts together 173-C and
» Phasing out over next couple of months receipts
2. Sendto
3. Wing Admin sends to FC member in
Docudign

4 FC Member signs in DocuSign
5. Wing Admin pays bill

» |mplementing group by group

» How is this beneficial to all?


mailto:finance@pawg.cap.gov

DocuSign Envelope |D: 8BAEDEDG-1480-4065-8929-53D95C677 D17 DocuSign Envelope 10: 8B4EDEDE-1480-4065-89209-53095C67T01T

Consolidated Finance Authori Utnits must sign form below and send to wing Hds.

Effective Date  24-Feb-20 The finance committee consists of the following individuals and approves the above autherizations.
Reglon/Wing/Unl:  NES-PA. 180 Butier Comp Sg 712 ittt 2/28/2020
1 Lt. Eric Khemm [ L tlimm
A ¥ to approve i behalf of the o ing, unit. through Sertifl s Typed Name - Chairman “Signature Date Email Address
required for l region /wing expenditures in excess of $1,500 and for all credit card payments regardiess of amount. Unit fin t approve all o 2/24/2020
expenditures In excess of $500. (CAPR 173-1 Fara 6] Maj Keith McMillen r’“”; ABuL
Typed Name - Director of Finance Signature Date Emall Andress
Appraval Autherity Name /Position Type of Expenditures 1o Approve — 2/29/2020
Commander Gaereral Furchases LIP 100 Ssny Capt Gary Karng [ %

1t Erie Klemm, Sq
Lapt Gary Karns, Deot. Commander Geners Purchases LP O S50 Typed Name - Finance Committee Member Signature Date Email Address

i Keith Mchillen, Finarce Offcer/Uther Duties  Generol Furchases UP 10 S50t [ . 2/25/2020
Hfo) Keh MhP e, Pnonce Offcer/ovner Dubes 1 Lt. Dl Harrbson

. Typed Name - Finance Committee Member Signature Date Email Address
Copt Ting Brody-Perors, Finance Committee Geners! Purchases UP T 5500 et
- 3/2/2020

Tina Brady-Perfors | Tins rudy-fofors
Typed Name - Finance Comemittee Member Signature Date Email Address

1 it Dawvid Harrisan, AE0, Finance Committee General Furchoses LIP 10 5500

Typed Name - Finance Committee Member Signatire Email Address

B. The following ivems ane and de not require further approval for payment: (CAFR 173-1 Para 9a{6), 8(8),
aei7))

Typed Name - Finance Committee Member Signature Email Address
Amount (51,500 or less for
Vandor Name Purpose [please use the drop down box) Mo/ Or raglonfwing; $500 or bess for unit)
Butler Co. Airport Autharity wnilities - Electric MO S20.00 Typed Name - Finance Committee Member Signature Email Address
PAWG Civil Air Patrol internet Senvees am S120.00

CAPF 172, June 18 OPR/RDUTING: FM

€. The following Indhiduals are suthariaed 16 use the corporate aredi card In sccordance with CAPR 173-1 Para 20 and 20b: (If none, Indicate NO
first fine)

Name: Caedit card desarigtlo
14¢ Eric Ko, 5q Comemander Vo Credht Cavd ss00.00

Moy Keith Mcpaten, Transpo Officer Wan Credit Card $500.00

Copt Tine Brody-Pesfors, Cffizer Vars Credie Cardl Ssoeo

0. The following are authorized Lo make transfens between bank sccounts of the above wing o indicated below: [N/A for units) (CAPR 173-1

Name: Accaunt or tvpe of manster: Ameunt nat 1o excesd:

form must be




SUBMITTING DEPOSIT DOCUMENTATION

» |tems to Send to

Jetailed 173-D (Add details to form if capable)
Bank Receipt

Jeposit Slip (ot required. but helpful)

:Dpy of EhEEk(S) (You may omit banking numbers)

Jetailed email
» PAWGF-173D found at pawg.cap.gov = Publications
> ]EII"EfLI”y EhEIIJSiI'Ig Account Numbers (rundraiser vs. Donation)

» Examples


mailto:finance@pawg.cap.gov

PAWG CAP
Building 3-108

Fort Indiantown Gap

Annville PA 17003

717-861-2791 Finance Office ext

email to: Finance@pawg.cap.gov

PAWG FORM 173-D Deposit Advice September 19- for units below wing level

DATE : | 03/12/2020

DATE OF DEPOSIT: |03/12/20

UNIT NAME;|PA 060 - Capital City Composite Sq 302

RECEIVED FROM Ful Name of Person or Company PURPOSE & ACCOUNT NUMBER CHECK # or CASH AMOUNT

tem 1 [John Smith - Donation from Letter Campaign [5415013 - Contributions Unrestricted [12345 s 500.00
tem 2 [Jane Smith - Candy Sale Fundraiser [5240300 - Fundraising Income [cAsH I $30.00
tem3  [Josh Smith - Payment for Group Conference [6214000 - Unit Eventie Squadron Awards Dinner [123456789 I $200.00
tons | | || ||

tem5 | | [ I

tem6 | | [ I

tem7 | | | I

tems | | | I

tns | [ || ||

ftem 10 | | [ I

tem 11 | | | I

ftem 12 | | | I

tem 13 | | | I

tem 14 | | | I

ftem 15| | [ I

1) Complete only the yellow cells on the PAWGF 173-D. Use either the drop-down lists where available, print or type in the information.

2) Deposit must be submitted to PAWG Hq within 7 days of receiving funds. Emailed pdf are preferred. TOTAL 930.00

3) Copies of all checks and the teller receipt must be submitted with this form if deposit was made at yourlocal bank.
3) Donation checks must be sent to PAWG Hq for deposit with a note explaining the donation. DO NOT deposit at your local bank. A letter and IRS
forms will be sent to donor per CAP and IRS regulations.
4) Retain copies of this form and all receipts and invoices for your unit records.

PAWGF 173-D, Issued under PAWG 173, Pervious editions not to be used

Sept 19




BI0TONE? REPOSIT TICKET

PLEASE BE SURE THAT ALL ITEMS ARE PROPERLY
ENDORSED. LIST EACH CHECK SEPARATELY.
DEPOSITS MAY NOT BE AVAILABLE FOR IMMEDIATE WITHDRAWAL
A HOLD FOR UNCOLLECTED FUNDS MAY BE PLACED ON 5

DEPOSITED & K OR % NG

T 0 G PNCBANK

010
A GREENVILLE PLAZA (020)

Ww A 100 HADLEY ROAD

s}V GREENVILLE, PA, 16125
Cashbox 07

Business Date MAR 12, 2020
Calendar Date MAR 12, 2020

Deposit 16:52
Transaction Number 00158
Account Type Checking/Savings
Account Number KXRXXXETRT
Transaction Amount $ 500.00
Check Amount $ 500.00

ANVE INd ¢

o,
I~
(]
g
T~
[w]
o
o

This deposit or paynent is accepted subject to
verification and to the rules end regulations of
this bank. Deposits nay not be available for
innediate withdrevel. Receipt should be held
until verified uith your statenent

g, 3434 51005

FOR HORE INFORMATION AHD EXAMPLES OF WHEN
DEPOSITS BECOME AVAILABLE. GO TO
WU PNC. C (]

NAGIIY LN
1041vd HIV TIAID INIM VINVATASNNId




SUBMITTING REIMBURSEMENT REQUESTS

» |tems to Send to
PAWGF-173C and detailed email

ltemized receipts, within b0 days of request date
WH may be required if directly paying a vendor

» PAWGF-173C found at pawg.cap.gov = Publications
» Larefully choosing account numbers

» Examples


mailto:finance@pawg.cap.gov

PAWG Form 173-C Unit Check Request Sept 2019 - for units below wing level
Unit Charter - name:|PA 505 - Warren Co Comp Sq 505

Date of Request: 17-Nov-19
Issue Check To: |John Smith
Email to: Address: 111 Main Street
Einance@pawdg.cap.dov
City, ST, Zip: [Anywhere, PA 11111

Vendor Note Itemized Expense Account | Description Amount

Sheetz Fuel 7696000 - Fuel for all Viehicle $ 21.75
Total Amount of Check: 21.75

Unit finance committee member approval Date: Unit finance committee member approval Date:

If approving by email instead of signatures the emails mustinclude: | approve" or "l authorize" the attached for payment. This approval must be on an email with your name in the heading.
If amount is $500.00 or more, 2 signatures or approvals are needed, date approval recorded in finance committee minutes:l

1) Instructions: (for complete instructions click the Instructions tab below)

2) Reimbursement must be submitted to PAWG Hg within 60 day of date of purchase. Emailed pdf are preferred.

3) This form along with detailed receipt must accompany all requests for generation of a check to reimburse payment or payment of pre-approved for expenses from unit funds through the
Wing Banker Program. Expenses with PAWG should be completed on the PAWGF 173-W.

4} Complete only the yellow cells on the PAWGF 173-C. Use either the drop-down lists where available, print or type in the information.

Note: Fuel in Vehicle 37005 - Used van to transport items for Cadet Conference

PAWGF 173-C, Issued under PAWGP 173, Previous editions not to be used Sept 2019




Van 37005
100 miles

Transporting supplies for Cadet Conference 2019

John Smith

hastz

483 N US Route 15
Dillsburg
PA 17819

Pump No: [cke]
E15 (88 @ $2.719/G
Volume: 8.001 Gal

Gas Total: $21.75
Total $21.75
Approval 1617115
Visa
HHKHHKHKHHAHBOS]
Swiped

11/17/2019 17:51:41

My Sheetz Card
HHHHHHHHKHHA9B32
Term: @413
Appr: U:3607821
Reference: 202624997

You saved $0.03/GAL

SHEETZ FREAK LEVEL
Pointz:
Spendable - 1038
Yearly - 2466

Sheetz 413
493 N US Route 15
Dillsburg

PA 17819

Pump No: a3
E15 (B8 @ $2.719/G
Yolume: 9.001 Gal

Gas Total: $21.75
Total $21.75
Approval :617115
Visa
HEHHKHKH KK HHKBO51
Swiped

1141742018 17:51:41

My Sheetz Card
KHHKAANHKAKHOB32
Term: 0413
Appr: U:3607821
Reference: 202624897




CLUB MANAGER RICHARD DAVIS
{( 717 ) 516 - 3041
09/45/19 17131 4302 04994 005

CLUB MANAGER RICHARD DAVIS
{ 7147 ) 516 - 3041
03/45/19 17:31 4302 04934 005

WEBER
WEBER

72514 MM NAPKINS 10.9% . 4 -
88514 WHITE SPOON 10,98 THNLS MM BAVEING A LS
9u0196760 MM FOOD TRA 14,98 9H¥514 WHITE SPOON 10.98
428135 HERSHEY SYRF §.98 980196760 MM FOOD TRA 14,98
428135 HERSHEY SYRF 428135 HERSHEY SYRF 6.08
428135 HERSHEY SYRF 448135 HERSHEY SYRF 6,98
428135 HERSHEY SYRF 428135 HEREHEY 3YRF 6.94
179236 CHIPEAHOY F 428135 HERSHEY SYRF 6,98
169643 CHOC CHIPE F 179236 CHIPSAHOY F 7.88
169643 CHOC CHIFS F 163643 CHOC CHIPS F 9.9%
B17635 H M GRAHAMBF 169643 CHOC CHIPS F 9.94
254233 OREOS F 817835 H M GRAHAMSF 85 )
199892 NILLA WAFERF 254233 OREOS F 7.08
9u0126235 SPOON 12CT 155694 NILLA WAFERF 6.26
90126435 SPOON 1iCT . auN126235 3POON 1 3,48
BUBTEIAL 980126235 SPOON 12CT 48

SUBTOTAL a7

CHC RN R RNl R

E
B
E
E
E
B
E
E
E
E

TAX 1 6.000

TOTAL ;
6.000 2.64

Bl TSIy - TaL.6l TOTAL < IZi.E1>
visa Credi * smwr wwer 0551 T ; YEEA. TEND T30 61
SIEROVAL £ RlAAY visa Credit wsww swwe wwss 0951 T 2
AID AOODOOOOOO31010 APPROVAL # 615243
x ol oo eloll o) AID ADOOO0OO031010
TERMINAL # SC010520 9 0
*NO SIGNATURE REQUIRED gc D;g:zcz":?gz:::

CHANGE DUE 0.00 ERH 5T
*HO BIGHNATURE REQUIRED

b Free shipping for Plus members. CHANGE DUE
Learn more: samsclub.com/fresshipping
Vvigit samsclub.com to see your savings

# ITEMS SOLD 15

TCH# 3545 5316 9571 7030 6877 0

R

» MEMBER COPY ==+




PRINT LAST NAME.

SIGHATURE ~ y
please leave si
with your s




™M Gmail

Transaction Receipt from vanguard industries east for $185.87 (USD)
1 message

Auto-Receipt <noreply@mail.authorize.net> Tue, Feb 18, 2020 at 8:386 PM
Reply-To: SHARELL RUTHERFORD <SRUTHERFORD@vanguardmil.com=
Tz "Customer” <customer@.com>

fon
Description: Goods or Services
Inveice Mumber c12676322450702.1

Billing Information Shipping Information
Customer Customer

111 Customer Road 111 Cuslomer Road
Customer, PA 11111 Customer, PA 11111

Total: $185.87 (USD)

Paymram i

DatefTime: 18-Feb-2020 20:36:48 EST
Transaction ID: 62198768374 Purchase
Payment Method: 094682

Transaction Type:

Auth Code:

L i Cony

vanguard industries east

nexrfolk, VA 23502

us
SRUTHERFORD@EVANGUARDMIL.COM
Thank you, Vanguard Incustries

Please Remit-to:

VANGUARD INDUSTRIES EAST, INC.
1172 Azalea Garden

Norfolk, Va 23502

BOOM221-1264 Fax: T57/8567-0222

Web Page: www.vanguardmil.com

INVOICE NO. 6267895
INVOICE DATE  D2/Z6720

lew o 621756

PAGE 1
VANGUARD INDUSTRIES WEST, INC.
2440 Impala Drive
Carlsbad CA 92010-7226
BOO/M33-1334 Fax: T60/438-7803

s T B21756

PURCHASE DROER NO. | 514753 5 FREGHT TERMS

PATMENT TERMS CREDIT CARDS __ saevia [ UPS3RDDA g0 [ ¥ I
FORSHp Polmt_| 5wt
75

PICK TICKET NO. 2286919

n Jorr Jorr [0 | messurow | ITEM CESSRPTION

T1BS400 ARDTC RANK 2ND LT SILVER
Tiog44 SINGLE DISK SUNK CB
A ROTEC RANK LT COLONEL SILVER
DOUBLE DIAMOND SURK CB
ARNCLD RIBEBON

CURRY RIBBON
CHARLES A.LINDBERGH

ACHIEVEMENT RIBBON
MASTER SERGEANT CHEVRCN

AIRMAN 18T CLASS CHEVRON
AIRMAN CHEVRON

CADET CAPTAIN NS IGNIA (POSTS
CENTERED)

CADET MAJCR INSIGNIA (POSTS
LEFT TO RIGHT)

CADET 2ND LT INSIGNIA
MINATURE

CADET 15T LT INSIGNIA
MNATURE

CADET CAPTAIN INSIGNIA
MINIATURE

CADET MAJCR INSIGRUA MINATURE

CADETLT COL INSIGNIA
MINWATURE
CADET COLONEL INSIGNIA
PESTES MINIATURE
CAPOTO3B RED SERVICE RIBBON
PH5843
AFPROVAL CD: (94687
VER INVH 514753

TRE: 126509021254 149752

SUBTOTAL

Thank you for your order.

FPICK TICKET DATE

w0 | g o

[amr | o1 mat
|cosr cosT sELL
a8
725
1.40/

1.40/

[

that they are in with E ive Order 11246 and

statutes, orders and regulations.




PAYMENTS FOR CGTS, CONFERENGES, ETL.

» Members pay their unit
» Units pay Wing

» Scholarships for events can be paid directly to Wing, no
need to pay the member back

» Be descriptive on deposit advice



FUNDRAISING REQUESTS

» Fundraising requests should now be sent, along with
Finance Committee Meeting Minutes to

» The Finance Office will review them, and forward to Col.
Berry for approval. Once approved they will be sent back to
the squadron.


mailto:finance@pawg.cap.gov
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